
Changing Your Password in OWA 
 
For security purposes, your e-mail/network password is set to expire every 42 days.  
When choosing a password, make sure it is one that you can remember, but that no one 
else can guess.  The best practice is to make it a combination of upper- and lower-case 
letters, numbers and symbols.  It is required to be a minimum of 7 characters in length. 
 
In OWA, you will be prompted when your password is going to expire within 10 days.  
This prompt appears in a pale yellow space below the Outlook Web Access title bar 
(see below).  If you do not change your password before it expires, you must call the 
MIS Help Desk at 793-5155 to have it reset. 
 

 
 

1) To change your password, click Options in the lower left corner. 
 



 
 

2) Scroll down to the bottom of the page. 
3) Click on the Change Password button. 

 
 
 
 



 
 
4) Type in the following information: 

 
Domain – Mohican 
Account - <first name>.<last name> 
Old password – Password you are currently using 
New password – A new 7-character password 
Confirm new password – Re-enter new password 

 
5) Click OK. 
6) You will get a message that your password was successfully changed. 
7) Close the message window. 
8) Click Inbox to exit Options. 


